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Need a Melb PC account at Office 365?  send an email message to: 

 
switchover@melbpc.org.au 

 
Once your account is set up you can access Yammer from the email 

home page (Outlook Web App).   
 
 
 

Starting again from the beginning… 
 

Open browser 
 

Navigate to: outlook.office.com 
 

Enter your Melb PC (Office 365) email address and password 
 

 
 



Login page (with “Office 365” in red at the top).  Enter 
your email address & password, click “Sign in”. 



if this comes up: Office 365 login – but which is it? 



Choose “Work or School account” 



Oops! Wrong place – cure this by changing the url (web address) 



“live.com” is the outlook.com login place; you don’t want to go there! 
 
“outlook.office.com” is one of several that takes you to Office 365 (and it’s 

short) 

Correcting the web address (url): if you see this: 



Office 365 email home page (Outlook Web App) 



Finding Yammer – click on the Rubik’s  cube white square, top left 



..and this is what you see 



Click on “Yammer” 



First time at Yammer – Job Title optional (default: “Member”); click ‘Next’  



Just click  ‘Next’ on this page 



First chance to add Team (Group) memberships; can be extended later 



Optional: default image will be your initials 



..or you can just Skip this one completely 



Optional – sends popups informing of new Posts (Windows only) 



Checking for other groups that may interest you 



This list is scrollable.  Click “Join” to join!  Here are some suggestions. 



Now you can see all your Groups listed on the left.  Click title to visit. 



You can find more help in the “Welcome to Yammer” file 



This envelope icon points to your Inbox. 



Your inbox at the start because… 



The Inbox does NOT pick your Group memberships – only 
Announcements , and otherwise conversations you joined or 

Followed, or where you were mentioned. 
 

Some members mainly use Groups, but it’s worth checking your 
Inbox from time to time 



Over to you! 



Office 365:  Some useful urls (web addresses) 
 

portal.office.com 
 

after you login, takes you to the choice page all your apps  
(mail/Yammer/OneDrive etc.) 

 

outlook.office.com 
 

takes you to Office 365 webmail (Outlook Web App) 
 

yammer.com 
 

takes you to Yammer 
 

onedrive.com 
 

takes you to your OneDrive 
 


