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Open Outlook 2007
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Click Tools then account settings

il Account Settings X}

E-mail Accounts
You can add or remove an account. You can select an account and change its settings.
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If there is already an unsuccessful account there for your MelbPC account
listed

Highlight it and click Remove then

Click New and enter your details



3| Add New E-mail Account

Auto Account Setup
Clicking Next will contact your e-mail server and configure your Internet service provider or Microsoft Exchange server account settings.

Add New E-ma

Auto Account Setup
Clicking Next will contact your e-mail server and configure your Internet service provider or Microsoft Exchange server account settings.




You cannot add a Mcrosoft Exchange account to this profie vwhis
CuUtiook & nanning. Exi Outiook and use the Mal icon n the Control
Fanel to add a Microsoft Exchange acocount.

Click to tick the box beside Manually configure server settings and click
Next
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Click Next

E-mail Accounts
Add New E-mail Account

Auto Account Setup
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Click Next

:-mail Accounts
Add New E-mail Account

Click Next



hdd New E-mail Account

Internet E-mail Settings
Each of these settings are required to get your e-mail account working.

empkl@melbpc.org.au

Enter your details and select either POP or IMAP



‘mail Accounts
pdd New E-mail Account

Internet E-mail Settings —)II—
Each of these settings are required to get your e-mail account working.

dempkl@melbpc.org.au

P

dempkl@melbpc.org.au

Click More Settings and select outgoing server

Internet E-mail Settings

Tick the box beside My outgoing server(SMTP) requires authentication

Click Ok then More settings again select Advanced
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[w This server requires an encrypted connection (S5L)

Outgoing server (SMTFP): |58?
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Use the following type of encrypted connection: ITLS vI
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Set This server requires an encrypted connection SSL

Outgoing Server SMTP to 587 and

Use the following type of encrypted connection to TLS

Ensure settings are as shown and decide whether to tick Leave copy of
messages on server

Click Ok
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Internet E-mail Settings —)"—
Each of these settings are required to get your e-mail account working.

dempkl@melbpc.org.au
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Now click Test Account settings
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When this message appears, breath a sigh of relief and click the Close
button

Then click Next and Finish.
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